UBND QUAN HA PONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC KIEN HUNG Pac lap - Tu do - Hanh phiic
S6: /6 /QD-THKH Ha Déng, ngay/ thang8 nam 2017
QUYET PINH

Vé viée ban hanh Quy tiic (mg xir ciia cin b, cdng chirc, gido vién,
nhén vién, ngui lao djng trudmg Tiéu hoc Kién Hung

HIEU TRUONG TRUONG TIEU HQC KIEN HUNG

Cén cir Thing ne lién tich s6 112015/ TTLT-BGDDT-BNV ngay 29/5/2015 ciia
B¢ Gido duc va Dao tao va Bé Noi vu quy dinh ve chire ndng, nhi¢m vy, quyé)t han va
car cdu 16 chire phong Gido duc va Dio tao.

Cdn ctr Ludt phong chong tham nhing s6 $5/2005/QH11 ngay 29/11/2005;
Ludt Gido duc ngay 14/6°2005. Ludt cin bo, cong chire 56 22/2008/QH12 ngay
13/11/2008; Lugt vién churc si S8 2010°QH12 ngay 15/11/2010; Nghj dinh sé
75/2006/ND-CP ngay 02 thing 8 nim 2006 cvia Chinh phic quy dinh chi tiét vé hiedng
ddn thi hanh mét s6 diéu cia Liit Gido duc. Quyét dinh s6 16/2008/QD-BGDDT
ngay 16 thing 4 nam 2008 cua Bo trieeme Bo Gido due va Dao tao vé vige Quy
dinh vé dao dirc nha gido,

Can cie Quyét dinh so 322 QD-UBND ngay 25/01/2017 ciia Uy ban nhén
ddn thanh phé Ha Noi v vige ban hanh Quy tic tmg xir cia ¢dn b, cong chiec,
gido vién, nhin vién, nguwoi luo dongtrong cdc co quan thuge thanh phé Ha Nji;

Can cir chiee ndng, quyen han cua Hiéu trieong,

QUYET DINH:

Ditu 1. Ban hinh kém theo Quyét djnh ndy Quy tic img xir cla cén b,
cdng chirc, gido vién, nhin vién, ngudi lao déng truong Tiéu hoc Kién Hung.

Diéu 2. Quyét djnh nay c6 hi¢u lyc thi hanh ké tir ngay ky.

Di¢u 3. Cén b quan ly, gido vién, nhan vién va ngudi lao dgng trong trudmg
Tiéu hoc Kién Hung chju tréch nhié¢m thi hanh Quyét dinh nay./.

Noi nhfn:
- Nhu Diéu 3;

- Phong GD&DT quin (dé bie);
- Lwu: VT.
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UBND QUAN HA PONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC KIEN HUNG Péjc lip - Tu do - Hanh phiic

QUY TAC
V2 viéc ban hanh Quy tiic irng xir ciia can b, cong chirc, gido vién,
nhan vién, n;,ufn lao dong trueong Tiéu hoc Kién Hung
(Ban hénh theo Quyét dinh sé: M6 /QD-THKH nga)} thang 8 nam 2017
cua trieong Tiéu hoc Kié ien Himg)

WSSt

7
”we

Chuong 1
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh

Quy thc nay quy djnh céc chudn mye xir sy clia can by, cong chirc, gido vién,
nhén vién, ngudi lao dong truémg Tiéu hoc Kién Hung trong thi hanh nhi¢m vy,
cong vy, trong quan hé xa hoi; trach nhi¢m cua cén b, cong chire, gido vién, nhan
vién, ngudi lao djng(CBCC-GV-NV-NLD) cé thAm quyén trong viéc thyc hién va
xur ly vi pham.

Didu 2. Ddi tugng dp dyng

Cén bd, cong chire, gido vién, nhin vién, nguoi lao dong truong Tiéu hoc
Kién Hung.

Co quan, td chire ca nhan ¢o lién quan dén thyc hién quy tic rng xUr cta cén b,
cong chire, gido vién, nhan vién, nguoi lao dong truong T iéu hoc Kién Hung.

Diéu 3. Myc dich ban hanh Quy tic (g XU cua can bg, cong chire, gido vién,
nhan vién, ngudi lao déng truong Tiéu hoc Kién Hung nhim:

1. Xay dung nén hanh chinh chuyén nghiép; xay dung ddi ngii can bg, cong
chirc, gido vién, nhan vién, ngudi lao dong trudng Tiéu hoc Kién Hung “Ky cuong
— Trach nhiém — Téan tinh — Than thién”. Goép phan giit gin va phat trién truyén
thdng vin héa tot dep cua trudng Tiéu hoc Kién Hung, xay dung ngudi Ha Noi
thanh lich, van minh.

2. Quy dinh cac chuan myc xur su cua can bd, cong chirc, gido vién, nhén

vién, ngudi lao dong khi thi hanh nhiém vy, céng vu va trong quan hé xa hdi, bao
gdm nhimg viéc phai lam hogc khong dugc lam nhim dam béo sy liém chinh va
ting cuong tinh than trach nhiém, thuc hién nghia vu ciia moi ¢4 nhén trong truong

Tiéu hoc Kién Hung.
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3. Thyc hi¢n cong khai cac hoat dong nhiém vy, céng vu va quan hé xa hoi
cua can bg, cong chire, gido vién, nhan vién, ngudi lao dong; Nang cao y thirc, tinh
thn, trich nhi¢m ciia can bd, cong chirc, gido vién, nhan vién, ngudi lao dong
trong cdng tic phong, chong tham nhiing néi riéng va thyuc hién cic quy dinh cta
Phap ludt néi chung.

4. La can cir dé co quan, don vi c6 thim quyén xir 1y trach nhiém khi can bd,
cong chirc, gido vién, nhén vién, nguoi lao déng vi pham cac chuin muc dao dirc
khi thi hanh nhiém vu va trong céc moi quan hé cong tic. La co s& dé& gidm sat viéc
chép hanh phap luit va cin cit dé danh gia, xép loai céan bg, cong chirc, gido vién,

nhan vién, nguoi lao dong hang nam.

Chwong II
CHUAN MUC XU SU CUA CAN BO, CONG CHU'C,VIEN CHUC, NGUOT
LAO PONG TRONG THI HANHNHIEM VU, CONG VU

Muc 1. NHUNG VIEC CAN BQ, CONG CHUC, GIAO VIEN, NHAN VIEN,
NGUOI LAO PONG PHAI LAM

Diéu 4. Cic quy dinh chung

1.Can bg, cdng chirc, gido vién, nhin vién, ngudi lao dong khi thi hanh
nhiém vy, cong vu phai thuc hién diing, diy da cac quy dinh vé nghia vu cua can
bd, cong chirc tai Diéu 8, Piéu 9, Didu 10 cta Luit cong chircva quy dinh vé nghia
vu ciia vién chirc tai Diéu 16, Diéu 17, Diédu 18 cua Luat Vién chirc.

2. Can b9, cong chirc, gido vién, nhan vién, ngudi lao dong phai chép hanh
nghiém quy dinh thoi gian 1am viéc caa Nha nudc, cia co quan, don vi, sir dung
thoi gian [am viéc hiéu qua, khoa hoc. Tu gidc chip hanh hién phap, phap luat, ndi
quy, quy ché ciia co quan trong viéc thuc thi cdng vy; guong mau vé dao dirc va
16i sdng.

3. Can b9, cong chirc, gido vién, nhan vién, ngudi lao donged trach nhiém
phét hién viéc thuc hién sai hodc khong diy du, khong dung quy dinh cta cac dong
nghiép trong cling co quan, cla cic ci nhin co quan, don vi khéc ¢6 lién quan
trong thye hién nhiém vy, cdng vy, phan 4nh kip thdi dén co quan, don Vi ¢6 tham
quyén quan ly can b, cong chirc, gido viéﬁ, nhén vién, ngudi lao dong d6 va hoan
toan chiju trach nhiém c4 nhén vé nhimg phéan anh ctia minh.

4. Ngudi dimg diu va cap phé ciia ngudi dimg diu co quan, don vi c6 thim
quyén quan ly va sir dung cén b, cong chirc, gido vién, nhéan vién, ngudi lao dong,
c6 trach nhiém don déc, kiém tra viéc thyc hi¢n nhiém vy, cong vy cia cin b,
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cong chirc, gido vién, nhan vién, ngudi lao dong thudc thdm quyén va xir ly vi
pham déi véi can bj, cong chirc, gido vién, nhan vién, ngudi lao dong vi pham cac
quy dijnh ctia phap luat theo phén cdp quan 1y cén bd, cong chirc, gido vién, nhén
vién, ngudi lao dong .

Piéu 5. Quy dinh vé viéc chdp hanh cic quyét dinh déi véi cén b, cong
chirc, gido vién, nhan vién, nguoi lao dong khi thuc thi nhiém vy, cong vu

1. Can b, céng chirc, gido vién, nhan vién, nguoi lao dong khi thuc thi nhiém
vy phai chip hanh nghiém su phin cong cua td chirc, nhiém vu cép trén giao.

2. Cén b, cong chuc, giao vién, nhan vién, ngudi lao dgng khi thyc hién
nhiém vy, céng vy phai chdp hanh quyét djnh cta cip quan ly tryc tiép. Trong
trudmg hgp cé quyét dinh cua cip trén cdn b, cong chirc, gido vién, nhan vién,
ngudi lao dong phai chap hanh nhung ¢6 trach nhiém béo céo cap quan ly tryc tiép
ctia minh vé viéc thyc hi¢n quyct dinh dé.

3. Khi thyc hi¢n quyét dinh cua cap ¢é thim quyén can bd, cong chire, gido
vién, nhin vién, ngudi lao dong phat hién quyét dinh dé trai phép lut hodc khong
phi hgp véi thyc tién thi phai bio cio ngay véi cip trén. Trong truomg hop van
phai chdp hanh quyét dinh can bé, cong chire, gido vién, nhan vién, ngudi lao dong
khéng phai chju trach nhi¢m v¢ hiu qua gay ra do viée thuce hién quyét dinh dé.

Pidu 6. Quy dinh vé giai quyét cic yéu cau ciia co quan, don vj, td chirc va
cong dan, phy huynh, hoc sinh khi cin bg, cong chirc, gido vién, nhan vién, ngudi
lao dong thyc thi nhiém vu, cong vu.

1. Cén bg, cong chire, gido vién, nhan vién, nguodi lao dong khi dugce giao
nhiém vy, céng vu dé giai quyét cic yéu cau cua co quan, don vi, td chic va cong
dén, phu huynh, hoc sinh phai ¢6 tréch nhiém huéng dan céng khai quy trinh thuc
hién da dugc cip c6 tham quyven phé duyét dam béo cac yéu ciu cia co quan, don
vi, tb chirc, cong dan, phu huynh, hoc sinh dugc giai quyét ding luit, ding thoi
gian quy dinh. Trudng hop cong viée can kéo dai qué thai gian quy dinh, can bo,
céng chirc, gido vién, nhan vitn, nguoi lao dong cé trach nhiém théng bao céng
khai cho co quan, don vi, to chuc va cong déan, phu huynh, hoc sinh cé yéu ciu biét
1o ly do.

2. Can bg, cong chirc, gido vién, nhan vién, ngudi lao dong khi dugc giao
nhiém vy, cong vy dé giai quvit cdc yéu cdu cia co quan, don vi, té chirc va cong
dan, phy huynh, hoc sinh phai chiu trach nhiém vé hanh vi ctia minh theo ding quy
dinh cua phap luit.
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Didu 7. Quy dinh trong giao tiép hanh chinh

1. Cén b9, cong chire, gido vién, nhin vién, ngudi lao dong khi 1am viéc tai
cong s va trong thoi gian thye thi nhi¢m vy, cong vu phai mic trang phyc cong sé
lich sit, dau téc gon gang phu hop véi méi truong gido duc; phai deo, cai thé tén
phu hiéu, thé chirc danh ding quy dinh; phai gitr uy tin, danh dy cho co quan, cho
lanh dao va dong nghiép; noi lam viéc phai ngin nip, gon gang.

2. Trong giao tiép tai cong sd, vdi cdng dan, phy huynh, hoc sinh, cén b,
cong chire, gido vién, nhan vién, ngudi lao dong phai cé tu thé, cir chi nghiém tdc,
thai d¢ niém ng, khiém ton, 1& phép, tén trong nguoi giao tiép, str dung ngén ngir
hoa nha, lich su, vin héa, tic phong nhanh nhen.

3. Can b¢ lanh dao trong quan ly, diéu hanh hoat dong ctia co quan phai nim
bit Kip thoi tdm ly cia can bd, cdng chiic, gido vién, nhan vién, ngudi lao dong
thudc thim quyén quan ly dé c6 cich thire diéu hanh pht hop véi timg déi tuong
nhim phat huy kha nang, kinh nghiém, tinh sdng tao, chu ddng trong viéc thuc
hién nhiém vu cia can b, cong chirc, gido vién, nhan vién, ngudi lao dong; phat
huy dan chy, tao diéu kién trong hoc tép va phat huy sang kién ciia cn bd, cdng
chirc, gido vién, nhén vién, nguoi lao dong; ton trong va tao niém tin cho can bg,
cdng chirc, gido vién, nhén vién, nguoi lao dongkhi giao va chi dao thuc hién
nhiém vy; béo vé danh dy cia c4n bd, cong chire, gido vién, nhan vién, nguoi lao
dong khi bj phan 4nh, khiéu nai, t6 céo khéng diing su that.

4. Can b9, cong chirc, gido vién, nhan vién, ngudi lao dong 1am cong tac
chuyén mén nghiép vu phai tén trong, phuc ting lanh dao, chip hanh nhiém vy
duoc giao dong thoi phat huy tinh than t chu, dém chiu trdch nhiém; cé y thirc
trach nhiém déng gép y kién trong hoat dong, diéu hanh cta co quan dam bao cho
hoat déng nhiém vy, cong vu dat hiéu qua.

5. Trong quan hé déng nghiép cdn bd, cong chire, gido vién, nhan vién,
ngudi lao dong phai chan thanh, nhiét tinh, doan két, gitp d& dong nghiép; phéi
hop va gép y trong qud trinh thyc hién nhiém wy, cdng vu dé giai quyét cdng viéc
nhanh, hiéu qua.

Muc 2. NHUNG VIEC CAN BO, CONG cuuc, GIAO VIEN, NHAN VIEN,
NGUOI LAO PONG KHONG PUQC LAM

Piéu 8. Céc quy dinh chung

1. Can b, cbng chirc, gido vién, nhan vién, ngudi lao dongphai thuc hién
nhimg quy dinh tai Diéu 18, 19 va Diéu 20 cua Luat Cén bg, cdng chirc; Pidu 19
chiaLudt vién chirc;cdc Pidu 37, Didu 40 cia Ludt phong, chdng tham nhiing va
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Didu 6 cda Quy dinh v& dgo dire 1l pinovi e quy dinh etia phép lujt khdc vé& nhimg
vige cdn b, cdng ehire, gido vien, vlan vidn, ngudi lao dong khong duge lam.

2. Cdn bY, cong chire, pido vicn, nhiin vién, ngudi lao dong khi thyc thi
nhi¢m vy, edng vy Khane duoe mpo danh d¢ gial quyét cong vide; khong duge
mugn danh co quan dé giai quyet cong vide ¢4 nhén,

Didu 9. Cic quy dinh cin b, cong chire, gio vién, nhin vién, ngudi lao
dong khdng duge [dm tong cuan b thee hi¢gn nhi¢gm vy,

1. Cdn b, cong cinre, 1o vien, nhin vién, ngudi lao dong khong dugc
chdn trdnh, ddn ddy wdich nhico Lhi nhiém vy do minh thyc hi¢n giy ra hju qua
anh hudmg dén hogt dong cua <o quan minh hojic cta co quan, don vi, té chic khac
hodc vi pham tdi quyen Iyi chinh dane, danh dy va nhin phdm cta céng dan, phu
huynh, hgc sinh.

2. Cdn b, cong churg, giao vién, nhin vién, ngudi lao djng khong duge kéo
dai thai gian hojic tir choi sy phoi hop clia nhitng ngudi trong co quan minh hodc
cua co quan, don vj, 16 chirc co licn (uan va caa cong dan, phy huynh, hoc sinh khi
thyce hi¢n nhi¢m vy, cong vigc.

3. Can by, cong chiie, gioo vicn, nhin vién, ngudi lao dong khong duge phat
tan, tung tin, bja dat, xtc phan danh dir, nhan phdm ngudi khac. Khéng duge che
dau, 1am sai léch ndi duny cdc plian anh cta cac cén b9, cong chire, gido vién, nhin
vién, ngudi lao dong lam vi¢. tong co quan, don vi minh hojc cla co quan, don
vi, 10 chirc khéc hodc cuu ¢ony dan, phy huynh, hoc sinh vé nhitng viéc lién quan
dén chirc nang, nhi¢gm vy do minh duge giao thye hign khong ding quy dinh cuia
phép lujt.

4. Cén bg, cong clinic, pio wicn, nhin vién, nguoi lao djng khong quang cdo,
van dong, méi goi dong nghiv o cong dan, phy huynh, hoe sinh mua, bén, trao
dbi hang héa, dich vy co tinhi 1t cinh doanh trong gid 1am vige. Khong lam vige

riéng, gly mAL trdt t tron s mio o v Khong hat thude 14 tai co quan, phong lam
vige; khong str dung do uony oo 0o nuong trong gid 1am vige.

5. Cén by, cong cliie, 1o vien, nhin vién, ngudi lao ddng khong deo tai
nghe, bt nhac, nghe nhioc el dicnt v ede thidt by giai tri cd nhan trong gidr lam
vi¢e, Noi ldm vige khone e Doy, fou e, phdt tan hinh dnh, ndi dung vin héa

phdm ddi tryy, tai ligu chong i Dane, Nhi nude.Khong st dung ti san, thiét bj,
phuong tién cong (dién thoui, i vi tinh, do ding vin phong phdm, hop thu....)
cua co quan, don vj de phoe oo dich ed nhin,
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6. Cén bd, cong chie, gido vién, nhim vicn, ngudi lao dong sir dung tiét
ki¢m didn, nude va cde vt tu viin phong; quan Iy chi ticu ding viée, ding quy dinh.
Tich cye tham gia xy dyng, gitr gin khone eian xanh, sach, dep; méi trudng van
héa, thin thién, viin minh; tuyét ddi khony ting u, su dung vét liéu gau nguy ha,
chiy nd, vii khi trdi quy dinh tai co quan, don vi.

Didu 10. Céc quy djnh can bd, cong chuc, gido vién, nhan vién, nguoi lao
dong khong duoc 1am khi gidi quyét cic yéu ciu cia co quan, don vi, td chircva
ctia cong din, phy huynh, hoc sinh

1. C4n bd, cong chirc, gido vién, nhin vicn, ngudi lao dong khi dugce giao
gidi quyét céc yéu cdu cia co quan, don vivi ctia cong déin khong duge tir chéi cac
yéu cau dung phap lut clia ngudi cdn duoc oiai quyét phi hgp véi chirc trach,
nhiém vy dugc giao.

2. Cén bd, cong chirc, gido vién, nhian vicn, nguoi lao dong khong dugc lam
mét, hu héng hodc lam sai léch hé so, Lai licu lién quan dén yéu cdu clia co quan,
don viva ctia cong dan, phu huynh, hoc sinh Lhi duge giao nhiém vy giai quyét.

3. Cén b, cdng chiic, gido vién, nhan vicn, npudi lao dong khéng duoc tuy
phét ngdn, cung cép thong tin, tai licu khong dng tham quyén, khong duge lam 19
bi mét-Nha nudc, bi méat cdng tac va bi mat ndi dung don thu khiéu nai, t6 cdo cia
co quan, don vj va céng din theo quy dinh cua phap ludt.

4, Can b, cong chirc, gido vién, nhan vién, nguoi lao dong khong lam dung,
khéng c6 hanh vi qudy rdi ngudi khac dudi moi hinh thte (16i néi, hanh déng, cir
chi, tin nhén...). Khong tham gia, td chte, 16i kéo nguoi khac danh bac, choi ho,

. A A ’ ~ ~ - ’ roe . v ’
hui, 16 dé va cac té nan xa héi khac dudi mot hinh thuec.

Chuong 111
CHUAN MUC XU SU CUA CAN B(), CONG CHUC,VIEN CHUC,
NGUOI LAO PONG TRONG QUAN IIE XA HOI

Muc 1. NHUNG VIEC CAN BQ, CONG C1IUC, GIAO VIEN, NHAN VIEN,
NGUOI LAO PONG PHAI LAM

Picu 11. Céc quy dinh chung

1. Cén bo, cong chirc, gido vién, nhan vi¢n, nguoi lao dong khi tham gia cac
hoat ddng xa hoi thé hién vin minh, lich su trong giao tiép, trong Umg xur, trong
trang phyc d& nguoi dan, phy huynh, hoc sinh tin yéu. Uu tién hd trg giai quyét
cong viéc vdi ngudi gia, yéu, ngudi khuyét 11, phu nir mang thai, ngudi dau dm.
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2. Cén bg, cong chire, vino vicn, nhin vién, ngudi lao dong phai c6 trich
nhi¢m huéng din ngudi din, pho huynh, hee sinh khi tham gia vao céc hoat dong
thudc linh vire minh duoe gino ding quy trinh, quy dinh ctia phap lujt nhim tao
nép sdng va phong cich lam vice theo quy dinh ctia phép ludt.

3. Cén bd, cong chie, pido vién, nhdn vién, ngudi lao ding chip hanh va
van dong gia dinh, nguoi than. nhimg ngudi xung quanh tham gia thye hign, chap
hanh nghiém chinh cic chu troene dirong [6i cua Pang, chinh sach, phép ludt cla
Nha nudc; tuyén truyen, pho i viio dyc, thye hién phap luét, phong chong t¢
nan xa hoi, bao v¢ stic khoe, vae ¢ moi truong, thye hién tuyén truyén thuc hién
phép 1énh dan s6 ké hogch hou 210 dinh theo quy dinh cia phap ludt.

4. Can bd, cong chuc, oo vicn, nhin vién, ngudi lao dong guong mau chip
hanh va van dong nguoi dan tho higcn cde noi quy, quy tic noi cong cong; khi phat
hién ¢6 hanh vi vi pham phap luit phai ¢6 tach nhiém théng bdo véi co quan co
thAm quyén xit ly.

Muc 2. NHUNG VIEC ¢ \iv B, CONG CIUC, GIAO VIEN, NHAN VIEN,
NGUOI LAO PONG KILONG D1CC LAM

ll ’ N - - . -~ ~ L4 s -A ~ A
Pieu 12. Cac quy dink | 12 viee can bg, cdng chire, gido vién, nhén vién,
ngudi lao dong khong duce [ ron 2 quan he xa héi

1. Can b, cong chuc, 1 vicn, nhdn vién, ngudi lao dong khong duoc loi
dung chirc vu, quyén han. mao danh Jé tao thanh thé khi tham gia cdc hoat dong xa
héi.

2. Can bd, cong chc, piao vicn, nhan vién, nguoi lao déng khong dugc sir
dung céc tai san, phuony ticn cone cho cac hoat dong xa hoi khong thuge hoat
dong nhiém vy, cong vu.

3. Can bo, cong chure, a0 vién, nhin vién, ngudi lao dong trong trudng
Tiéu hoc Kién Hung can cuc e nankhong duoge tham gia choi co bac, cd d9, sir
dung chit kich thich pav 1chic < ruou, gay @6, vi pham ludt giao thong; tranh phd
truong, lang phi, muc dich uue Iomong viéetd chire hoat dong cudi hoi, ma chay,
mimg tho, sinh nht, tan a1 we chac v cic hoat dong khdc cua ban thén va gia
dinh.

4, Can bo, cong chuc. o vien, nhidn vién, ngudi lao dong khéng sich
nhiéu; ggi y dua tién, nhin tor oo bicu; khong hen gip giai quyét cong viéc bén
ngoai co quan va ngoai ¢ o ki vice; khdng gily bire xuc doa nat ngudi déan; khong
tham gia, x0i giye, kich dgn: Joae bao che ede hanh vi vi pham phdp luft cta
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ngudi khéc. Nghiém tic nhén 13i, nhan khuver o con thanh khén tu phé binh, rt
kinh nghiém khi dé xay ra sai sot.

IA » . -~ [ ’ - . ., “a A * A
Dicu 13. Cac quy dinh nhing vice <G00 cone chie, 21320 vién, nhan vién,
ngudi lao dgng khéng duge 1am trong tng 11 i1 cOne cdng
1. Céan b9, cong chire, gido vién, nliu vic | ngooi lao dong khéng dugc vi

14 . A A L > A s . I3
pham cdc quy dinh v& néi quy, quy tac v no: o cong; khong duge vi pham cac
chuan myc vé thuan phong my tuc tai noi von cong d¢ dam bao sy van minh, tién
bd cua x4 hoi.

2. Khéng dugc vi pham céc quy dinh ¢ diro dire cong dan da dugc phap luat

quy dinh hodc da dugce cong ddng dan cur thono 1 hi thue hién.

Chwouo]
XU LY VI PHAM
Diéu 14. Déi véi cén b9, cong chirc, oo o lidn vién, ngudi lao dong
Can b9, cong chire, gido vicn, nhiin v 1 i lao dong lam viéc tai trudng
Tiéu hoc Kién Hungvi pham cac quy dinii (10 Co0 e ung xa nay, thy mire do sé bj
nhéc nhg, phé€ binh céng khai trong co quin. don v Truong hop nao vi pham
nghiém trong s& bj xem xét, xtr ly (heo quy diin cua pliap luat.
Chuono vV
TO CHUC THUC HIEN
Piéu 15. Trach nhiém cta can bo. cony chice, vido vién, nhan vién, nguoi

lao déng truong Tiéu hoc Kién Hun o

1. Ban gidm hiéu t6 chirc quin tri¢t, ho (1)) va trién khai thuc hién Quy tic
nay cho cén bg, cong chire, gido vién, nhin vici. noudi lao dong tai don vi.

2. Can b, cong chirc, gido vién, nliin ¢ nouoi lao déng cé trach nhiém
thuc hién ding cac quy dinh tai Quy tic n:.

3. Can bd, cbng chie, gido vién, nlian + ién, noudi lao dong cé trich nhiém
van dong can b9, cdng chire, gido vién, nhin vicn, ngudi lao déng khac thuc hién
ding céc quy dinh tai Quy tic ing xtr; phat hicn va bio céo lanh dao vé nhitng vi
pham Quy tic ndy clia can bg, cong chiic, ido vién. nhin vién, ngudi lao ddng
trong co quan, don vi dé gop y hodc xir Iy tiy theo mac do vi pham.

Picu 16. Trach nhiém ciia clia td chiic, ¢i nhan.

1.Ban gidm hi€u quan triét va chi dzo xuy dyng. 16 chire thue hién Quy téc
{mg xir phit hop véi didc diém tinh hinh cua don i
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2. Kiem tra, pitin <ot vice thye hign Quy tic ng xir cua don vi; Xur ly vi

pham Quy tie tmg Mt o ven - bo, ¢ong chire, gido vién, nhin vién, ngudi lao
ddng thude thim quyven 1o phon cap quan 1y cdn b, cdng chire, gido vién, nhan
vién, ngudi lao dong .
3. Tuyén duong. ! aen ton o Lip thoi cée td chirc, cé nhan thyc hién tot va‘:
xur ly nghiém tice, ky Lot cde 00 choe, ¢d nhian vi pham Quy tic (mg xtr theo phéﬁ/}
4

cdp quan ly.

4. T chie thue i én '« o0 phip phong, chéng quan liéu, tham nhiing,
thye hanh tiét ki¢m, chon L i va chiu trach nhiém vé viéc dé xay ra quan liéu,
tham nhl'mg, lﬁng plll trong CO quan, don vi.

5. Quy tic imy a o duge Cone khat trén bang tin ca nha trudng.

Piéu 17. Diéu khoan th o 1l

Trong qua trinh thivc hiCh. néu ¢ vén dé gi vuéng méc d& nghi cic dong chi
phan anh vé& Ban gidm hicu v o [iéu hoc Kién Hung dé nghién ciru sira dbi, bd

sung.
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